SPRINGFIELD COLLEGE

Information Technology Services Department

COMPUTER DEPLOYMENT PLAN

Request for Non-Standard Computer Configuration Justification
	User name: ____________________________________
Department: ___________________________________ 

Date:

Building: ______________________________________ 


	To Request a CDP (Computer Deployment Process) non-standard computer configuration, the above department agrees to the following terms and conditions:

1. Approved changes to configuration will be specific to Dell’s certified components for hardware functionality with computer system.

2. ITS will not support any specialized software associated with non-standard components.

You may not add your own internal components to a college system.  ITS will not service or support these components.  Hardware/software must meet specific compatibility with computer system and operating system to insure stability.


	Dell Service Tag #:                                      

Non-standard components you are requesting:

-----------------------------------------------------------------------------------------------------------------

Dell Specified Components: ( Yes  ( No   Cost: _______________ Quote: ( Yes  ( No

ITS Signature: ________________________________________________
 


	Reason for non-standard configuration and justification to meet requirements of job functions:


	I authorize and understand this will be charged to my Department account listed below.

Account Number: _______________________________________.  ITS will handle Purchase Order.

Department Head Signature: __________________________________        Date: ______________



Approval requires signature of Department Vice President authorizing expenditure of funds for non-standard computer configuration.

_______________________________________________     _______________________

Department Vice President                                                                          Date
