Faculty Tenure/Promotion/Mid Tenure Review Application

Cover Page/Executive Summary
Note: Each candidate for tenure/promotion/mid tenure review should prepare a cover page, and a two to four page “Executive Summary” to accompany his or her application materials (see guidelines above for description of application materials).  7 copies of the cover page and summary should be submitted with your application and should follow the outline provided below.   Supporting documentation should be included in the portfolio and not in these introductory materials.  Thank you!

Cover Page: (please provide the following information


Name:


Department/SHS Campus:


Annual Workload:


Initial Date of Employment at Springfield College:


Highest Degree Earned:



Date:



Name of Institution:

Years of full-time Professional/Faculty Experience prior to Employment at Springfield College:


Position(s):


Date(s):


Name of Organization/Institution(s):


Date of Promotion to Current Rank (if applicable):


Date Tenure Granted  (if applicable):


Application for:  ______ Tenure


_______ Promotion




 ______  Mid Tenure Review

Area(s) you are identifying as areas of demonstrated substantial contribution(s) and significant achievement(s) (e.g. scholarly endeavor, college service): 

Executive Summary Outline: (please provide a brief description of your work in each area)

I. Teaching Tasks

a. teaching assignments:

b. curriculum development:

c. field-based instruction:

d. co-curricular instruction:

e. advisement:

II. Scholarly Endeavor

a. citations for professional publications and/or presentations:

b. professional development activities

c. creative productions/exhibitions/performances

III. Service Tasks

a. college service

b. professional service

c. community service

Review of Application (Formal recommendations provided by the chair of the School Committee on Faculty Development and Status, the school dean, and the VPAA should be provided in the space below and signed by the writer.  These written recommendations should be provided at each stage of the review process as part of the original executive summary document.

1) Recommendation of School Committee on Faculty Development and Status:

(candidates should leave this space blank)

____________________________________

________________________

Signature






Date

2) Recommendation of School Dean:

(candidates should leave this space blank)

___________________________________


________________________

Signature






Date

3) Recommendation of the Vice President for Academic Affairs

(candidates should leave this space blank)

___________________________________


________________________

Signature






Date
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