
Springfield College
Spiritual Life Center

Spiritual Life Fellowship Position Description and Application

The Spiritual Life Center supports the spiritual, educational and worship needs of the Springfield College community. We nurture the spiritual lives of students, faculty and staff both within and outside of traditional religious contexts with programs that address the spiritual, moral and ethical issues that confront us as individuals and as a community.  The spiritual life fellowship offers 12 credits of tuition remission per year (6 each semester) as well as an hourly rate.  The Fellow is responsible for working approximately 18-20 hours per week during the academic calendar.

Responsibilities include:

· Support the mission of the Spiritual Life Center to provide programming to the Springfield College and to encourage the belief that education and personal growth have spiritual component.

· Oversee the day to day operations of the Center, ensuring procedures are followed and a welcome, professional and pastoral atmosphere is maintained
· Assist the Director in managing student workers, scheduling and payroll, programming and publications.

· Maintain confidentiality around student concerns and the contents of student files

Required qualifications:

· Familiarity with campus policies and regulations outlined in Springfield College Student Handbook
· Willingness to work positively and cooperatively with persons of many faiths as well as those who do not identify as religious
· Understanding of students’ needs and the ability to listen empathically
· Excellent interpersonal skills
· Excellent written and oral communications skills
· Excellent organizational skills
Desirable qualifications:

· Experience working in a busy office setting

· Experience working with computer and programs such as Microsoft Publisher, Excel, Word
· Interest in working with students
· Interest in working in programs catering to religious and spiritual life
Turn over for application.
Spiritual Life Center
Spiritual Life Fellowship

Name____________________________________
Phone___________________________
Address__________________________________
Email___________________________


  __________________________________ 

Graduate program applied/accepted for ________________________________________

Previous College Experience:
College attended



Major



Degree granted

________________________

__________________


______________

________________________

__________________


______________

Describe any experience you have in working in an office:

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Describe any experience working in spiritual life programming or working with students:

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Why are you interested in this position?

______________________________________________________________________________
______________________________________________________________________________
What makes you a more qualified candidate for this position?

______________________________________________________________________________
______________________________________________________________________________
Return this application with current resume and optional cover letter to David McMahon, Director of Spiritual Life, 263 Alden Street, Springfield, MA 01109

