SPRINGFIELD COLLEGE CAREER CENTER  
GRADUATE FELLOWSHIP APPLICATION
Please submit this application along with your resume, cover letter, and three letters of reference to:
Barbara Kautz, Director 

Career Center, Springfield College, Springfield, MA  01109-3793

Date                                              Date of Acceptance into the Graduate Program 



                       
Area of graduate study at Springfield College:







                                                                                                     

Name                                                                                        Student Identification



                                              
Current address

Street












                                                                                                                                       

City 






State



Zip



Telephone 











 

Email 












     
                                                                                                                                                                                             

Home/Permanent Address:


Street 











                                                                                                         

City                                                                      State 

     Zip






Telephone










                                                         


Email 











                                                                                       

Record of Undergraduate Study: 


Degree:                                                
College: 





                                                                  

Graduation date


___
Major









GPA:                                                  
Minor:  (if any) 







Record of other Graduate Study:


Degree:                                           College:                                                 
Concentration:

                              

Briefly explain why you are interested in this fellowship.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Describe how your experiences and skills have prepared you to work as a Fellow in the Career Center.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

We’d like to know you better.  Please evaluate yourself by circling the appropriate rating for each skill.

 Communication Skills


Oral





Fair

Good

V Good


Written





Fair

Good

V Good  

 Marketing of Events




Fair

Good

V Good

 Leading workshops or groups


Fair

Good

V Good

 Computer Skills




Fair

Good

V Good
 Ability to take initiative



Fair

Good

V Good

 Ability to work well with others


Fair

Good

V Good

 Ability to work independently



Fair

Good

V Good

 Commitment to attentive customer service

Fair

Good

V Good

 Sense of humor




Fair

Good

V Good

 Flexibility





Fair

Good

V Good

 Love of learning




Fair

Good

V Good

I certify that all of the information in this application is accurate. 

Signed                                                                                                    Date


     

Springfield College Career Center

The Career Center provides a wide range of service and programs that are designed to assist students of all majors and classes in career exploration and job search/graduate school assistance.  The mission of the Career Center is to educate and empower students and alumni to explore careers and effectively manage their career/ life planning by facilitating career exploration and personal development; to provide counseling and learning experiences that foster professionalism and career decision making; and to assist in the successful transition to the workplace. The Career Center is a hub for connecting enrolled students in experiential learning opportunities.  Springfield College alumni and college employees are also served by the Career Center.

THE GRADUATE FELLOW WILL BE INVOLVED WITH: (20 hr/wk, September- May)
 Critiquing resumes/cover letters (during Walk-In-Hours or by appointment)

 Delivering career related Residence Hall programs

 Introducing students to FOCUS (Career Exploration Computer Program) 
 Providing leadership for the Student Advisory Board

 Initiating special projects

 Assisting students in using the Career Center library resources including Internet and the center’s homepage
 Advising students on graduate school selection and  application process
 Coordinating and marketing office events

 Maintaining the office’s FACEBOOK page
 Supporting administrative staff as necessary

Qualifications:  Effective and strong interpersonal, organizational, writing and computer skills.  Ability to work in a busy student centered, team oriented environment that is committed to providing quality customer service.  Must be flexible, skilled in managing multiple tasks and capable to working with minimal supervision.  Experience and interest in working with college age adults preferred.  

BK-06-11     

